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PERFORMANCE EVALUATION REPORT FORM

Name of Empleyee:
Pacitjon:

Locagion:

Rating Meriod:
Purpdse of Rating:

MICHAEL DIVE PAEPS ARy of nating: ifh’l 21, ﬂml{ Date Mired:

Department:

F=p7, 22f

Instrection: Please review notes on Guide to performance appraisal before accomplishing this form.

FACTORS RATING POINTS
; : Has required Has required Needs additional
Has ex v : 4
s N‘:P’:;m::::“ \od:r of his knowledge of own & | knowledge of own instruction and
priiabi iy related work. work only. guidance.
1. KNDWLEDGE OF WORK 9 to 10 pts. 7 to 8 pts. 5to 6 pts. 1to 4 pts.
| Remarks :
Usually exceeds standards. Meets standards. Seldons meets Never meets standards.
standards.
2 PRODUCTIVITY 3610 40 pts. 301035 pts. 20 t0 29 pis. 11019 pts. 3 I
Remarks:
T
| Always Usually Sometimes Rarely
3 INFTIATIVE 9 to 10 pts. 7 to 8 pts. S to 6 pts. 1to 4 pts. g
Remarks :
L 2 Usually dedicated to |Sometimes dedicated| Rarely responds to
| ST S It duty. to duty. company needs.
4. DEDICATION TO DUTY Sto10ps Bpi ST ph. YT 9
| Remarks:
1
Always Usually Sometimes Rarely
cooperative perative cooperative cooperative
| s ;
S.CObPERATlON 9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts. g
5 Remarks :
Tardiness w/n the allowable no.or With written With one (1) day
5 ) warning/s suspension With 3 days suspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9o 10 pts. 7 108 pts. Sta6pts. 1to 4 pts.
Remarks :
: No record of accident {No record of accident] Had an accident or had
Wo record of tfinfraction against | butw/ Vinfraction | but w/ 2 infraction | more than 2infractions
i our saletyf housekeeplng rules | apainst our safety/ | against our safety/ against our satety/
7. SAFETY AND / OR housekeeplng rules | housekeeplng rules housekeeping rules
HOU:SI.KH.HNG
| 910 10 pus s, Sto7 pis. 1 to 4 s,
Remorks ;
| TOTAL ﬁ Cf
i

Previous Challenges and Accomplishments:
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Lu Acknowledged fy:
- XZ) J /le‘fn/,ém ady
Rty RV NJ GERAL \6{‘(0 PRI { cmpogee mame - YICH ML Dl DA AR,
Printad Name ﬂ.:mmw Printed Name & Sigmature
Date : 5 Date :,t{_' ?0 yu'f_u
{mm/dd/yw) (mm/dd/yy)
RECOMMENDATIONS:
Approvad by 4/ Date Signed
7 mm /dd /yy
Approved by Date Signed
mm/dd/yy
President’s Sigﬁamre Date Signed
mm/dd /yy
EMPLOYEE DETAILS:
Amount of Increase: Smtoan
DateHired:| Present Rate:
mm/dd /yy Date of Last Increase:
mm/dd /yy
Date Appointed to Present Position:
NewRate: ___
i
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Nawre of Recommendation Reviewed by:
Approved Recgmmended Rate Human Resource Department
Approved Recommended Position :
Effectivity Datg
mm fdd [yy
o VERWATING L T T DESCRITTION.
90f00 __Dutstanding
7589 Above Average Passing Hate
50:74 Average
49 Below Below Average
@ CamScanner




